MynurunansHoe Ot pKeTHOE o01ieo0pa3zoBarenbHoe yupexkaenue «I mmaazus No28»
r. Maxaukaia.

PACCMOTPEHO
IIeJarorH4eCKUM COBETOM
MBOY «I'mmHa3usa No28»
(mporokon ot 30.08.2021 Nel)

IHoaoxenue

0 MOpPsAAKe BeAeHHUs] JUYHBIX eI
00y4YarOIMXCA TUMHA3UU

I". MaxaukaJiia



1.001mue moJ10KeHus.

Hacrosimee [lonoxenue pa3paboTano B cOOTBETCTBUH DeiepanbHbIM
3akonom ot 29.12.2012 roma No 273- ®3 «OO6 obpazoBanuu B Poccuiickoit
deneparuny»; npukazoM MuUHHCTEpPCTBa oOpa3oBaHUs W Hayku Poccuiickoit
®enepanuu ot 22 suBapsa 2014 r. N 32 «O6 yrBepxaenun [lopsiaka mpuema
rpaxjaaH Ha oOydyeHHEe MO 00I1e00pa3oBaTebHBIM MPOrpaMMaM HayajIbHOTO
oOIIIero, OCHOBHOTO OOWIEr0 M CpeAHero oOIero o0pa3zoBaHUsA»; MPUKA30M
MunncrepctBa oOpa3oBanus u Hayku Poccuiickoit denepanuu ot 12 mapta 2014
r. N 177 «O0 yTBepKICHHH MOPSAKA M YCIOBUWA OCYIIECTBIEHUS INMEPEBOAA,
oOyJarolmuxcss M3 OJIHOM OpraHU3allud, OCYIIECTBIIAIOMIEH O00pa30BaTEIbHYIO
NESATENIbHOCTh 10  00pa3oBaTeNbHBIM IPOrpaMMaM HA4YaJbHOTO  OOIIEro,
OCHOBHOTI'0 OOILIEro W cpelHero ooduiero oOpa3zoBaHHs B ApPyrue OpraHU3aluy,
OCYILIECTBIISIIOIINE O0Opa30BaTENbHYIO JIEATEIbHOCTh 1O 00pa30BaTEIbHBIM
IporpaMmaM COOTBETCTBYIOLIETO YPOBHS M  HAIPaBICHHOCTW»; Y CTaBOM
MBOY «l ' umHa3us «28».

Hacrosimee IlonokeHne pa3paboTaHO € WLEIbI0 perjaMeHTaluud padoThl ¢
JUYHBIMM JieflaMU  OOydarolUXCcsl M OIpeaeseT NOpSAOK JEWCTBUM BCex
KaTeropuii pabOTHUKOB YUPEKJICHUS, YYACTBYIOIIMX B pabOTE C BBIIIEHA3BAHHON
JOKYMEHTaIMeH, yTBEpK1aeTCsl MPUKA30M M0 00pa30BaTEeIbHOMY YUPEXKICHUIO U
ABISIETCST  00sI3aTelNbHBIM  JUISI  BCEX  KAaTeropuil  MEJaroruyeckux |
aIMUHUCTPATUBHBIX PAOOTHUKOB YUPEKICHUSI.

2. ITopsinok oopmiteHNsl TMYHBIX JeJI PU MOCTYIJICHUH B HIKOJLY.

JInunble nena o0yvarouuxcsi 3aBOASATCS KIACCHBIM PYKOBOJUTENIEM T10
IOCTYIIJIEHUIO B 1 KJlacC HA OCHOBAaHWH JIMYHOIO 3asIBJICHUS POJUTENCH.
Jlist opopmIieHHs] TUYHOTO Jielia JOJKHBI ObITh MIPENCTABICHBI CIEAYIOIINE
JOKYMEHTHI:

- 3asBJICHUE (BO3MOXHA M0Ja4a B JIEKTPOHHOM BUE ¢ Tomolbio M®II, ¢
MOMOILBIO €IMHOTO nopTana «l ocycayrny);
- OpPUTMHAJ CBUJIETENIbCTBA O POXKACHUM WJIM JOKYMEHT, TIOJITBEPKAAIOLTUI
POJZICTBO 3asIBUTEJIS;
- OPUTHHAJI TIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD 3asIBUTEIS;
JOKYMEHT, MOATBEPKIAFOIIIHIA YCTaHOBJICHUE OMEKU WU
MOTICYUTENHCTBA (TTPU HEOOXOTUMOCTH);

CBUJICTEIBCTBO O PETUCTpAIMU PEOCHKA MO MECTY >KUTEIhCTBA HIIUA TI0
MECTy MpeOBbIBaHUS HA 3aKPETUICHHOW TEPPUTOPUU WM TIOKYMEHT, COACp KaIuit
CBEJICHUS O pETUCTpaIMi peOeHKa MO MECTy JKHUTEIbCTBA WJIM IO MECTY
npeObIBaHMs Ha 3aKpEIUIEHHON TeppuTopuu (MpU MpUEME B MEPBbIM KiacCc Ha
3aKpEMICHHON TEPPUTOPUHN);

- JIOKYMEHTBI, MOJATBEPKIAOIINE MPEUMYIIECTBEHHOE IMPABO 3aYHUCIICHUS
rpaxiaH Ha 00y4eHHue B TOCYJapCTBEHHbIE 00pa3oBaTeNbHbIe OpraHnu3auuu (IIpu
HaJU4un);



- KOMHIO 3aKJIFOYEHUS TICUXOJI0r0-MEAUKO-IIE1arornyeckoi KOMUCCHU (IIpH
HaJIU4UN);

- JoroBop 00 0Opa3oBaHUM MEXAy OOpa3oBaTEIbLHOM OpraHu3aluedl u
poauTensiMU (3aKOHHBIMU MTPEACTABUTENSIMU) 00yUYaIOIIUXCS;

- 3asBJICHUSI POAUTEINIEH O BBIOOpE sI3bIKAa 00PA30BAHMSI, U3y4aEMbIX POJHOIO
S3bIKA U3 YMCJIA SI3bIKOB Hapo10B Poccuiickor denepannu, B TOM YHUCIE PYCCKOTO
A3bIKa, KaK POAHOTO $3bIKa, TOCYAAPCTBEHHBIX S3BIKOB pecnyOnuk Poccuiickoi
denepanuu.

JUIs MHOCTpaHHBIX TpaKJaH HEOOXOJWMO NPENOCTAaBUTh 3aBEPEHHBIA B
YCTaHOBJICHHOM IOPSIJIKE NEPEBOJ JOKYMEHTOB HAa PYCCKUH S3bIK.

Ponurenu (3akoHHBIE MOpPEACTAaBUTENN) JACTEH HMEIOT IPaBO MO CBOEMY
YCMOTPEHHUIO MPEJICTABIATH APYTHE TOKYMEHTHI.

Jns moctymienuss Bo 2-9-ple Kiacchl 0GOpMIICHHE JIMYHOTO Jefia
OCYUIECTBJISIETCS TP MPETOCTABICHUH CIEAYIOMIMNX JOKYMEHTOB:
- 3a5BJICHUS,
- IMYHOTO JIEJI0 YYCHHKA,;
- BBIIUCKH TEKYIIUX OILIEHOK IO BCEM IpEAMETaM, 3aBEPEHHOM MEeYaThIO
IIKOJIBI (TIpU MIEPEXOIE B TEUEHHE YUeOHOI0 rojia);
-noropopa 00 00pa3oBaHMK MEXay 0Opa3oBaTebHOM OpraHu3alue u
POIUTENAMHU (3aKOHHBIMU ITPEICTAaBUTEISIMU ) OO y4arOIIUXCSl.
Jlnia oOyyarouuxcs, JOCTUTIINX Bo3pacTa 14 jer, 00s13aTeIbHBIM SBISIETCS

IPEI0CTaBIEHUE KOITMU NACIOPTa.

OcHoBanueM Juis u3gaHus nprkasa «O 3a4UCIEHUN» CIYXKHT 3asBICHHE.

JInuHoe Aeno BeAeTCs Ha BCEM MPOTSHKEHUHU Y4eObl yUeHHKa.

JInuHoe N1es10 UMeeT HOMEp, COOTBETCTBYIOIIMK HOMEpY B aldaBUTHON
KHUre 3anucu oOydaromuxcsa (Hanpumep, Ne K/5 (2) o3nauaer, yTo yuamuics
3anucaH B andaBuTHOM KHUTE Ha OyKBY «K» moa Ne5 Bo BTopoii kHHrE).

JInunble nena oOydarOMIMXCA XpaHATCS B KaOWMHETE AUpPEeKTopa
(cexpeTaps - I€JIONPOU3BOIUTENS) B CTPOrO OTBEICHHOM MecTe. JInuHble nena
OJTHOTO KJIacca HaXoJsTCs BMECTEe B OHOM IMallKe U JOJKHBI ObITh Pa3iio’KEHbI B
a(aBUTHOM TIOPSIKE.

KOHTpOJIb 32 COCTOSSHUEM JIMYHBIX JI€] OCYIIECTBISIETCS 3AMECTUTEIIEM
nupekTopa mo YBP u qupexropom 00111e00pa3oBaTeIbHOTO YUPEKICHHUS.
[IpoBepka JHMYHBIX JIe7 OOY4YaIOMIMXCA OCYILECTBIACTCS MO IUJIaHy
BHYTPHUIIKOJILHOTO KOHTPOJIS, HE MEHee 2-X pa3 B roj. B HeoOXoauMBIX citydasx
MPOBEpPKa OCYIIECTBIISIETCS] BHEIJIAHOBO, ONIEPATHUBHO.
e U OOBEKT KOHTPOJSI — MPaBUIBHOCTh O(OPMIICHHS JUYHBIX €
oOy4Jarouxcsi.

3a cucreMatuyeckue TpyOble HApyIIEHHs MpU paboTe C JIUYHBIMU
JejiaMy 00y4aroluxcsi AUPEKTOp BIpaBe OOBSBUTH 3aMEYaHUE WM BBITOBOD,
CHSATH CTUM JIM]? TOIIHe BBITUI {ThI.



3. [Mopsinox padoThl KIAACCHBIX PYKOBOAMTENEH C JUYHBIMHU JAeJIaMU
00y4arouuxcs.
KrnaccHble pyKOBOIUTENN MPOBEPSIOT COCTOSTHUE JTMUHBIX JI€TT €KETOHO
B CEHTSIOpE M Mae TEKYIIETo Toa Ha HATMYNEe HEOOXOIUMBIX JOKYMEHTOB.
Jlnunple Aena OOyYarOMIMXCS BEAYTCS KIACCHBIMU PYKOBOJUTEIISIMH.
3anucu B JUYHOM Jielieé HEOOXOAMMO BECTHM YETKO, aKKypaTHO U TOJBKO
yepHuiIamMu. [lo OKOHYaHWHM Ka)KAOTO ToAa TOJ rpadoll «IIOAMUCH KIACCHOTO
PYKOBOIMTEIISD» MPOCTABIISETCS TIEUaTh IIKOJIBI.

3.3 B nmyHOe A€o yYeHHKa 3aHOCATCS: OOIIMe CBeIeHUs 00 y4YCHHKE,
UTOTOBBIE OTMETKH 3a KaX/blil yueOHBIN T0Jl, 3aBEPEHHBIC TOMUCHIO KIACCHOTO
PYKOBOIMTES U MIEYAThIO AJIs1 JOKYMEHTOB.

B manky JIM4HBIX AeN Kjacca KJIACCHBIA PYKOBOAMUTENb BKJIAJIbIBACT
CIIUCOK KJlacca ¢ yKazaHueM (aMuIiud, UMEHH, OTYECTBA, JIOMAIIHUIN ajapec U
HOMEp TenedoHa, JaHHble O poaurensx, a Takke @O.M.O. xmaccHoro
pykoBoautensi. CMCOK MEHSETCs €XeroAaHo. Ecim ydeHuK BBIOBUT B TEUCHHE
y4e0OHOT0 rojia, TO IeTaeTCsI OTMETKA O BBHIOBITHH, YKa3bIBAE€TCSI HOMEP MPHUKa3a.

[Ipu wucnpaBieHWH OLIEHKH JAETCs TMOSCHEHHWE, CTaBUTCS Tedarh U
HOJIUCH AUPEKTOPA.

B rpade o mpomyckax mpocCTaBIsETCS KOJIMYECTBO MPOIYIIEHHBIX
YPOKOB C OTMETKOM 10 00JIE3HU WK 0€3 YBaKUTEIbHON MPUYUHBI.

O6mue cBegeHuss 00 OOydYarOIIMXCA KOPPEKTUPYIOTCS KIIACCHBIM
PYKOBOAMTENEM 0 MEPE U3MEHEHUS JaHHbBIX.

B Teuyenue rona B TMYHBIE J1e7a 00YUYAIOIMIUXCS MOTYT OBITH 100aBJICHBI
IpOYHEe JOKYMEHTHI.

4. IlopsinoK BbIIAYM JTUYHBIX e/ 00y4arOIHUXCS MPHU BHIOBITHH U3 IIKOJIbI.
Belgaua Ju4HOro Jena pOAMTENSIM  y4dallerocs MpPOU3BOIUTCS
CEKpeTapeM IIKOJIbl P HATUUUU npuka3a «O BHIOBITUI.

[Ipn BblOAYe JMYHOIO Ji€Ja CEKPETaph IIKOJIbl BHOCUT 3allMCh B
apaBUTHOM KHHUIE O BBIOBITUH, A POJUTENM WM 3aKOHHbBIE IMPEACTABUTEIH
y4allerocsi CTaBsT CBOIO MOAINHUCH B Ipa)e «OTMETKA O BbLAAYE JINYHOTO JENIay.

B cnyuasix, korna BeiObITHE 0(hOpPMIISIETCS B TEUEHHUE Y4eOHOTO Neproa,
KJIACCHBI PYKOBOJAMTENb COCTABIISIET BBIIMCKY TEKYIIMX OTMETOK 3a JAHHBII
HEPUOL.

JInunble nena, He 3aTpeOOBaHHBIE POJIUTENSIMU, MEPEIAIOTCS B apXUB
IIKOJIBI, TJI€ XPAHATCS B T€UEHHUE 3 JIET CO JHS BBIOBITHS yYalIerocs U3 MIKOJIbL.
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