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IIpaBujia oOMeHa J1eJI0BBIMH MOJAPKAMM

M 3HAKaAMMU 1€JI0BOI0 FOCTerl/II/IMCTBa
B MBOY «I'mmuazus Ne 28»

1. O01me moJ10KeHus

1.1. I[IpaBuna oOMeHa AETOBBIMH IOJapKaMH M 3HAKaMH JIEJIOBOTO TOCTEIIPHHMCTBA B
MBOY «MvumHasus Ne 28» manee — [IpaBuna) pa3paOoTaHbl B COOTBETCTBHHM C IIOJOXCHUSIMHU
Koncrurynun Poccuiickoit ®enepanuu, PenepanpHoro 3akoHa ot 25.12.2008. Ne 273-03
O npoTUBOAEUCTBUM KOPPYHIMU» U TNPUHATBIMU B COOTBETCTBUM C HUMHU HWHBIMU
3aKOHO/IATENIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. IIpaBuna ompenensioT €AWHBIE A BceX PAOOTHUKOB MBOY «MMmHasua Ne 28»
(manee — Yupexenue) TpeOOBaHUS K JAPSHUIO U IPUHSATHUIO JIETOBBIX TTOIAPKOB.

1.3. YupexaeHue NONIEPKUBAET KOPIOPATUBHYIO KYJIbTYPY, B KOTOpPOH JI€JOBBIE
MOJApPKH,  KOPHOPATUBHOE  TOCTENPUHUMCTBO U MPEACTABUTEIILCKUE  MEPONPUSATHS
paccMaTpUBAIOTCS TOJBKO KaK HMHCTPYMEHT [JIsi YCTAaHOBJICHHMS U MOAJEPKaHUS JEJIOBBIX
OTHOIIIEHUN U KaK MPOSBICHUE OOIICTIPUHSITON BEXKIUBOCTH B XOJI€ ACSITEIILHOCTU Y UPEIKICHHUS.

1.4. YupexaeHue HUCXOIUT M3 TOTO, YTO JIOJITOBPEMEHHBIE JEJIOBBIE OTHOIICHUS
OCHOBBIBAIOTCSI Ha JIOBEPUU W B3aUMHOM yBakKeHHH. OTHOIIEHHUS, NMPU KOTOPBIX HAPYIIAETCS
3aKOH M NPUHLHUIIBI I€JTOBOM 3THUKH, BPEIAT PEIyTalud YUpEKIEHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEUUTh YCTOWYMBOE JOJTOBPEMEHHOE Pa3BUTHE YUPEKIACHHUS.
Takoro poia OTHOIIEHHS HE MOTYT OBITh IPUEMJIIEMBI B TIPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. JleiictBue IlpaBun pacmpocTpaHseTcs Ha BceX pPaOOTHUKOB YUpPEKIEHUS, BHE
3aBHCUMOCTHU OT YPOBHS 3aHUMAEMOM JTOJIKHOCTH.

1.6. Jlarnsie [IpaBuna npecneayer caeayroIme mMelu:

- obecrieyeHre €IMHOOOPA3HOTO TIOHMMAaHUs POJIM U MeCTa JENOBBIX IOJapKOB,
JIETOBOTO  TOCTENPUMMCTBA, NPEACTABUTEIILCKMX MEpPONPHUATHII B  JIEJIOBOM  MPAKTHUKE
Yupexnenus;

- OCYIIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOM [ESITEIBHOCTH YUpEeXKIACHUS
UCKITIOYUTENFHO Ha OCHOBE HAJICKAIIUX HOPM U MPABUII JETOBOTO MOBEICHHUS, Oa3UPYIOMIUXCS
Ha TMPUHIMIIAX KadyecTBa MPEIOCTABICHUS YCIYr, 3allUThl KOHKYPEHIIUH, HEIONMYIIEHUS
KOH()JIMKTa HHTEPECOB;

- OIpelIeNIeHne €IMHBIX U1 BCeX PAOOTHUKOB YUpeKJeHUs TpeOOBaHUU K NapeHHIO U
NPUHATUIO  JICNIOBBIX MMOJApPKOB, K OpraHM3alMd M YYacTHIO B MPEICTAaBUTEIHCKHUX
MEPOIPUATHSIX;



- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOJICHHEM B 001acTH
MOJIapKOB, MPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMM U3 TaKMX PHUCKOB
SBJISIIOTCS OMACHOCTh IMOJAKYNa M B3STOYHUYECTBO, HECHPABEIJIMBOCTH I10 OTHOLIEHUIO K
KOHTpareHTam, MPOTEeKLIMOHU3M BHYTPH Y UpeKICHUSI.

2. TpeOoBaHusi, NpeabsIBisieMble K 1eJIOBBIM MOAapKaM
U 3HAKaM /IeJI0BOI'0 FOCTENPUUMCTBA

2.1. PaboTHuKM VYupexJeHuss MOTYT IOJy4yaTh JEJIOBbIE IOJApKH, 3HAKU JEJI0BOTO
FOCTENIPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUATHSIX, IPH YCIOBHH, UTO 3TO
HE MMPOTUBOPEUUT TPEOOBAHHUSIM AaHTHUKOPPYIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIIUM
[IpaBunam.

2.2.1logapku © yciayru, INPUHUMAEMble WIM IPENOCTABIAEMbIE YUpPEKACHUEM,
MEPENAOTCSA U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEXKJCHHS B LIEJIOM, @ HE KaK MOAApOK WU
nepegaya ero ot OTAeIbHOro paboOTHHKA.

2.3. [lenoBble MOAapKU, KOTOPbIE paOOTHUKH OT UMEHU YUPEXKIEHUSI MOTYT IepeaBaTh
JpYT'UM JIMIIaM WU IPUHUMATh OT JPYTHX JIML B CBSA3H CO CBOEU TPYAOBOH JAEATEIbHOCTHIO, a
TaK)Xe IMPEJACTABUTENIBCKUE PACXO/bl HAa JEIOBOE TOCTEIPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CIIEIYIOIUM KPUTEPUSIM:

- OBITb MPSMO CBSI3aHBI C YCTaBHBIMU LIEISIMHU JACSITEIbHOCTH YUpexaeHus, Iu0o
C MaMSTHBIMU J1aTaMu, I0OMIIEIMHU, OOIIEHAMOHAIbHBIMU NPa3JHUKaMHU, UHBIMU COOBITUSIMU;

- OBITH pa3yMHO OOOCHOBAHHBIMH, COPA3MEPHBIMU U HE SIBISITHCS MPEAMETaMU POCKOIIIH;

- HE TMPEACTaBIATh COOOM CKpBITOE BO3HAarpaXJE€HWE 3a YCIyry, JAEWCTBUE WIIU
Oe3zeiicTBHe, MOMYCTUTENLCTBO HIIM MOKPOBUTEIHCTBO, MPEIOCTABICHUE MPAaB WU MPHUHATHE
OIpEENICHHBIX PEUICHU, JIM00 MONBITKY OKa3aTh BIMSHUE HA MOJy4aTessl C MHOW HE3aKOHHOU
WM HEATUYHOM LENbIO;

- He co3JaBaTh JUIsl IMoJiydarenst oO0s3aTeNbCTBA, CBA3aHHBIE C €ro  CIyXeOHbIM
MOJIOKEHHUE WM HCTIOJIHEHUEM CITY>KE€OHBIX (JIOJDKHOCTHBIX) 00sI3aHHOCTEH;

- HEe Cco3/JaBaThb pENyTAallMOHHOIO pHCKA JJs JEJOBOIO0 HUMHUKA YUpEexKICHUs,
paOOTHUKOB M MHBIX JIMI[ B CIy4ae pacKpblTUs HHGPOPMALMU O COBEPIIEHHBIX IOAapKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX pacxoax;

-HE  NOPOTHBOPEYUTHh  MPUHLMIAM M TpeOOBaHMAM  AHTHKOPPYHIIMOHHOTO
3akoHozarenscTBa Poccuiickoit @enepanun, [lonoxeHnto 00 aHTUKOPPYIIIMOHHON MOJUTUKU B
VYupexxnenun, Konekcy STHKM M CIyKeOHOro TIOBEIEHUS PaOOTHUKOB YUpPEXKICHUS U
OOLIENPUHATHIM HOPMaM MOPaJIN U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKHU, B TOM YHCIIE B BUJE OKa3aHUS YCIyT, 3HAKOB 0COOOT0 BHUMAaHUS
U ydacTus B pa3BlEKaTelIbHBIX W AaHAJOTHYHBIX MEPONPUSTUAX HE JIOJDKHBI CTaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHHUE, PUBOJIUTh K BOSHUKHOBEHHIO KAaKUX-TH00
BCTPEUYHBIX 0053aTEIbCTB CO CTOPOHBI MOJIydaTessl UM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTH
€ro JIEJIOBBIX CYKJICHUN U PELICHUN.

2.5. CTOUMOCTh U TEPUOJUYHOCTH JAPEHUS M TMOJTY4YEHMs JI€JIOBBIX IMOAAPKOB HW/UIIU
ydacTusi B IPEACTABUTEIBCKUX MEPONPHUITHUSIX OJHOTO M TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTIPEAENATHCS AETOBOM HEOOXOIMMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe 1Mo1apKoB PaOOTHUKU YUPEXKJIEHHS JOKHBI CTPEMHUTBCS MCIIOJIBb30BaTh
B MaKCHUMAaJIbHO JTIOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ETHs, UMEIOIIIe
CUMBOJIUKY YUpEXKIEHUS.

2.7. lojapku W yCIyrd HE JOJDKHBI CTaBUTh II0J] COMHEHHE HUMHUIK WA JEJTOBYIO
penyTanuo YUpeKaeHus Wi ero paboTHUKOB.

3. IIpaBa u 00513aHHOCTH PA0OOTHUKOB Y4pexKIeHHUs NPH o0MeHe 1eJJ0BbIMH
NOJAPKAMH ¥ 3HAKAMH /1eJIOBOI'0 IrOCTENIPHUMCTBA



3.1. PaGOTHHMKH, TIPEACTABISAS MHTEPECHl YUPEXKICHHUS MM JEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh MPAaHUIIbl JOMYCTUMOIO MOBEIEHUS IpU OOMEHE IEJIOBBIMU MOJAapKaMH U
IIPOSIBIICHUU JI€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaboTHHKN YupexIeHUs BIpaBe IapUTh TPETBUM JIMIIAM W TOJy4aTh OT HHX
JIEJIOBbIE TIOJIAPKHU, OPraHU30BbIBaTh U y4aCTBOBATh B IIPEJICTABUTEIbCKUX MEPONPUATHUSAX, €CIIN
9TO 3aKOHHO, A3TMYHO M J€JacTCd MCKIIOYHUTENbHO B JEJNOBBIX LEIAX, ONPEIEICHHBIX
Hacrosmmmu IIpaBunamu.

3.3.Ilpu nrOOBIX COMHEHHUSAX B TMPABOMEPHOCTH WM ASTUYHOCTH CBOMX JICHCTBHMA
paboTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JHUPEKTOpa YUPEKICHUS
Y IIPOKOHCYJIbTUPOBATHCS C HUM, IIPEKE YEM JAPUTh MIIM NOJy4aTh MOJAPKU MIIM y4aCTBOBATh
B TEX WJIM UHBIX [IPEICTABUTEIBCKUX MEPOIPUATHSIX.

3.4.1lpu nomydeHUH JAEIOBOrO IOAAPKA WM 3HAKOB JEJIIOBOTO TOCTEIPUUMCTBA
paboTHUKK YupexnaeHus o00s3aHbl NPUHUMATh MEpbl IO HEAOMYIICHHUIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(IMKTa HHTEPECOB.

3.5. PabotHuku Y4UpexJeHUs HE BIpaBe WCIOJIB30BATh CIY)KEOHOE TIOJOKEHUE
B JIMYHBIX LEJIAX, BKIKOYasl UCIIOJIb30BAHNE UMYILECTBA Y UPEKICHUS, B TOM YUCIIE:

- JUI TIOJTyYEHHUs TIOJJApKOB, BO3HATPAKICHHUS U MHBIX BBITOJ JUIS C€0S JTMYHO U APYTHX
ol B OOMEH Ha OKa3aHMe YUpeXJIEHHEeM KakKuX-IM0O YCIyr, OCYILECTBJIEHUS JH00
HEOCYIIECTBICHNUS ONPEACICHHBIX JCUCTBHH, Tmepedadyd HMH(POpPMAIUM, COCTaBIISIOIICH
KOMMEPUYECKYIO TaliHY;

- JUIsl IOJTy4Y€HUS [T0/1IapKOB, BO3HAIPAX/IECHUS U UHBIX BBITOJ IS JIMYHO U APYTUX JIMIL B
IIPOLIECCE BEINEHUS el YUpeXIEHHs, B TOM 4YHCIE, KaK [0, TaK M IIOCIE IPOBEICHUS
IIEPErOBOPOB O 3AKIHOYEHUN I'PAKIAHCKO-IIPABOBBIX JIOTOBOPOB U MHBIX CHIEIIOK.

3.6. PaboTHukaM VYupexaeHUs HE pEKOMEHIyeTcs IpUHUMATh WU IepeJapuBaTh
nogapku Ju00 ycnyrd B J000M BHAE OT TPEThHX JIMI] B KadecTBe OJIaroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHBIN COBET.

3.7.He nomyckaercs mnepeaaBaTb W MPUHUMATh TMOJApKH OT YUPEKICHUS, €ro
pabOTHUKOB U MpeICTaBUTENCH B BUJIE IEHEKHBIX CPEICTB, KaK HATMYHBIX, TaK U OE3HAIMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a TaKkXke B (OopMe aKIUil, ONMIIMOHOB WJIM WHBIX JUKBHUJHBIX LIE€HHBIX
Oymar.

3.8. PabotHuku VYupexJIeHus IOKHBI OKa3bIBaTbCsl OT MPEAJIOKEHUH, MOIyYSHUS
MOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 10100HbIe AEUCTBHUS MOTYT MOBIUATH UM CO3AATh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CHEJKH, PE3yJIbTaT MPOBEACHUS TOProB, Ha MIPUHUMAaEMbIE
YupexxIeHUeM pELIeHNs U T. 1.

3.9. AnMuHuCTpanus U pabOTHUKU YUpexaeHus He MpuemMntoT koppynuuu. [logapku He
JIOJDKHBI OBITh HWCHOJIB30BaHBl JJIS JTAUW/TIONYyYEHHUs B3SATOK WM KOPPYHLHMH B JIIOOBIX €e
MPOSIBICHUSX.

3.10. PaGoTHuk YupexJIeHus He BIpaBe MpeiaraTb TPETbUM JIMIaM WM IPUHUMATh OT
TaKOBbIX MOJApKH, BBIMIAThl, KOMIIEHCAMU MU T.N. ctouMocThio cBbime 3000 (Tpex Thicsy)
pyOJieil WM He COBMECTHMBIE C 3aKOHHOM MPAKTHUKOM NIeOBBIX OTHOWIEHUH. Ecnu paboTHHUKY
VYupexaeHus npenjararmTcs Mojao0HbIe MOJApKH WU JIEHbI'H, OH 00513aH HEMEAJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHUS.

3.11. PaboTHuk YupexaeHus KOTOPOMY IPHU BBINOJIHEHUHU JOKHOCTHBIX 00s3aHHOCTEHN
IpeUIaraloTcs MOJapKU WM WHOE BO3HArpakJIeHUE KakK B IPSIMOM, TaKk U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI MOBIUATH HAa MOJATOTABIMBAEMbIE /WM NPUHUMAEMbIE UM PELIECHUS WU
oKa3aTh BIUSHME Ha ero JeicTBue/0e3eiicTBre, TOKEH:

- OTKa3aTbCcd OT HUX O HEMEMJIEHHO YBEIOMHUTH TUPEKTOpa YUpeKIeHUs O QaxTe
IPeJIOKEHHS Mo/1apKa (BO3HArpaXIeHus);

-0 BO3MOYKHOCTH HCKJIIOYHMTHh JaJbHEWIINE KOHTAKThl C JIULOM, MPEAJ0KUBIINM
MOJApOK MM BO3HArpakJeHHUE, €CIH TOJBKO 3TO HE CBA3aHO CO CIYXeOHOM HE00X0AUMOCTHIO;

- cy4yae, €CJIM IOJAapOK WM BO3HAarpaXKJACHHE HE MPEACTaBISACTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KEOHOHM 3amucKoOM ais



OPUHITHS COOTBETCTBYIOIIMX MEP JTUPEKTOPY YUpEeXKICHUS U TPOAOKUTH PaboTy
B YCTAHOBJICHHOM B YUpEeXJACHUHU MOPSIIKE HAJl BOPOCOM, C KOTOPHIM ObLIT CBSI3aH MOJAPOK UITU
BO3HArpaxxjieHue.

3.12.B cny4ae BO3HUKHOBEHHS KOH(JIMKTa HWHTEPECOB WU  BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(DIUKTa HHTEPECOB IMPH TOJYyYEHUU [EIOBOTO TMOJapKa WM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHHUK YupekIeHus: 00s3aH B MUCbMEHHOMN (hopMe yBEIOMUTH 00
5TOM OJIHO U3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a NPOTUBOICHCTBUE KOPPYIIHHU, B
COOTBETCTBUHU C MPOIEYPOil paCKphITUS KOH(DINKTA HHTEPECOB, YTBepkaAeHHOM [lonoxxenuem o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UPEIKICHUH.

3.13. PaboTHukam YdpexaeHHs 3arpeniacTcs:

- CAMOCTOSITEJIbHO NPUHUMATh MPEUIOKEHUS OT OpraHu3aluil Wi TPEThbUX JIMII
0 BPYUYEHUU JENOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0OBOT0 FOCTEPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBaHUS C JUPEKTOPOM YUPEKICHUS JIEJIOBBIE TOJAPKU W 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA B XOJE IPOBENEHUS JEJIOBBIX IIEPErOBOPOB, MPH 3aKIIOYCHUH
JIOTOBOPOB, @ TaK)K€ B MHBIX CIIydasX, KOTJa MOJ00HbIE TEHCTBHS MOTYT MOBIIUATh UM CO3/aTh
BIIEYATIICHUE 00 UX BIMSIHUHM HAa IPUHUMAEMbIE PEIICHNUS;

- MPUHUMATH JIEJIOBBIC TTOJIAPKHU U 3HAKHU JICJIOBOTO TOCTEMPUUMCTBA B XOJI€ MPOBEICHUS
TOPTOB U BO BPEeMS MPSMBIX MIEPErOBOPOB MPH 3aKITFOYEHUN JOTOBOPOB (KOHTPAKTOB);

- POCUTH, TPeOOBATh, BBIHYKJIATh OPTaHW3AIUHN WIIA TPETHHUX JIUI] JAPUTHh UM JIHOO UX
POJICTBEHHUKAM [EJIOBbI€ TMOJApKH W/MIW OKa3blBaTh B WX TMOJb3y 3HAKHU JIEJIOBOTO
rOCTETIPUUMCTBA;

- IPUHUMATh TOJAPKU B BHJIE€ HAJUYHBIX, OC3HAJIMYHBIX JIEHEKHBIX CPEICTB, IIEHHBIX
Oymar, AparoleHHbIX METAJIOB.

3.14. YupexxieHue MOXKET MPHHATh pelleHne 00 ydacTUu B OJIarOTBOPUTENBHBIX
MEPOTIPUATHIX, HANPABJICHHBIX HAa CO3JaHUE U YIpOUEeHHE UMUIKa YupexaeHus. [Ipu stom
TUIaH U OIOJKET y4acTHsl B JAaHHBIX MEPONPUATHUSAX YTBEPXKIACTCS TUPEKTOPOM Y UpExkKICHUS.

3.15.B caydae OCyIIECTBIEHHMS] CHOHCOPCKHX, OJaroTBOPUTENBHBIX MPOrpamMm
VYupexJieHue JOIKHO NMPEeABapUTENIbHO YIOCTOBEPUTHCS, YTO MPEAOCTaBisieMas Y YpeKIeHUEM
MOMOIIIb HE OYyJIET UCIIOIH30BaHa B KOPPYIIIMOHHBIX IEJISIX WIH MHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEHCTBUU C JULAMH, 3aHUMAIOLIMMU JIOJKHOCTH TOCYAapCTBEHHOU
(MyHUIIMTTAJIBHOW) ~ CITY>KOBI, CIEAyeT PYKOBOJICTBOBAThCS HOPMaMHU, PETYIUPYIOITUMU
ATHUYECKHE HOPMBI U TpaBUia CIYKEOHOTO MOBENEHHUS TOCYAapCTBEHHBIX (MYHHIIHMATBHBIX)
CITyKallluX.

3.17. Heucnonnenue Hacrosiuux [IpaBuin MOXeT cTaTh OCHOBaHUEM ISl IPUMEHEHUS K
pabOTHHUKY MEp TUCHUIUTMHAPHOTO, AIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPaXKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

4. Ob1acTh NPUMEHEHH

4.1. Hacrossmue IlpaBuna moasiexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KakuM
00pa3oM MepearoTcs JEe0BbIE MOJAPKH U 3HAKH JIEJI0OBOIO FOCTEIPUUMCTBA: HANPSAMYIO WM
4yepes MOCPEIHHUKOB.

4.2. Hacrosimue [IpaBuna gBisitoTcs 00513aTENbHBIME 711 BCeX paOOTHUKOB YUpexKIeHus
B IIepHOJ] pabOTHl B YUpEKICHUH.
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